
Confirmation of Assignment Details for   
Limited Company Construction Professionals  

Name:       Reg No:       

Report to:       

Client:       

Site Address:       
 
 
 
 
 

Job  Role:       

Start Time:       

Start Date:       

Hourly Rate: £       Per Hour 

Duties & Responsibilities  
To be delivered by the client on  first morning Risk Assessment 

Site Health & Safety 

 

 

    

    

    

    

    

    

    
                       Please note any required paperwork not received could delay payment. 
 
Insurance  
It is important that you have Personal Accident Insurance and therefore it is a condition of this agreement that you are 
automatically enrolled in the ITS Group Personal Accident Scheme, to provide cover whilst placed on ITS assignments. If 
you already have Personal Accident Cover, you can opt out on production of your own policy document.  Please give five 

days written notice of your intention not to be included in the ITS Group Scheme. 
 

The total cost of this policy,which will be deducted from your wages will be  £3.50 per week each week that you work for 
us irrespective of the number of hours worked (no refunds can be given as this is charged one week in arrears).The above 
fee includes a £2.32 charge (including all taxes) for administration,claims handling and an insured persons service in the 
event of an accident occurring to you during an assignment, and if you have paid the required fee, ITS will submit a claim 
on your behalf to the insurers, and will pay to you  any money received from the insurers in respect of your claim. Any 
rights that you may have under this clause are subject to the terms and conditions of the insurance policy from time to 
time in force (details of which are available on request). There shall be no  obligation on ITS to make any payment to you 
under this scheme save to the extent  that ITS has received monies from the insurers in respect of your claim. ITS reserve 
the right to change the terms on which the insurance is offered, or the terms of the insurance policy at any time. For  full 
information please refer to the Policy Summary  which has been posted on the ITS website www.itsconstruction.co.uk. 
However, a hard  copy of this summary is also available upon request from ITS. 

 
I understand that I have been automatically enrolled in the ITS Group Personal Accident Scheme,whilst placed on ITS 
assignments and if I wish to opt out I agree to provide full details of my own personal accident cover by production of 
the policy document. I understand and agree that I need to give five days written notice to opt-out from the ITS Group 
Scheme. 

 

Fax:        Email:       

Post:       

TIMESHEETS Each week your timesheet will be emailed/faxed to site.   

Please note it is your responsibility to ensure your timesheet is returned to I.T.S. no later than 12 
noon on Monday,otherwise late timesheets may delay payment until the following week. 

Consultant       

      

           Version 2 

 



   



 


